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Dear [Supervisor’s Name],
I am writing to request approval to attend the American Society on Aging’s On Aging 2026 Conference, taking place April 20–23, 2026, in Atlanta, Georgia. On Aging is the nation’s leading conference for professionals working in the aging sector and convenes leaders, practitioners, researchers, funders, and innovators focused on advancing effective and inclusive solutions for older adults.
The 2026 conference will feature hundreds of educational sessions, nationally recognized keynote speakers, and curated networking opportunities designed to move learning into practice. Attendance aligns directly with our organizational priorities, particularly in [insert relevant focus areas], and will support informed decision-making, program improvement, and strategic planning.
I have reviewed the anticipated costs and believe this represents a strong return on investment for our organization. Registration for the conference is [insert pricing option that fits your situation; for instance, the standard member rate is $695]. On Aging 2026 provides access to a broad and diverse range of speakers, including national experts, policymakers, funders, and sector leaders across nonprofit, government, healthcare, philanthropy, and private industry. This depth and concentration of expertise would be difficult and costly to replicate through individual training or consulting engagements.
In addition, the conference creates valuable opportunities to strengthen our organization’s professional network by building relationships with peer organizations, potential partners, and thought leaders whose insights and connections can inform our strategy, support collaboration, and expand our visibility within the aging field. 
I am confident this opportunity will enhance my effectiveness in my role and contribute meaningfully to our broader organizational goals. I welcome the opportunity to discuss this request further.
Thank you for your consideration.
Sincerely,
[Your Full Name]
[Your Position]
[Your Contact Information]
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